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Dear Tax Exempt Guest, 

We look forward to welcoming you to our hotel for your upcoming stay during the Cybersecurity 

and Technology Innovation Conference 2022, hosted by the Department of Energy on June 9th through 

17th, 2022. 

We are happy to help you apply for an exemption from the City of Portland, Oregon for 

Transient Lodging Tax only, as Oregon does not have Sales Tax. To have these taxes removed from your 

guest room receipt, please follow the three steps outlined below.  

1. Please fill out the attached City of Portland Tax Exemption Certificate 
2. Attach Supplemental Documentation (only one of these options is required): 

 A copy of your federal government travel orders 

 A letter from your federal employer on federal agency letterhead saying you should be 
tax exempt during your stay (with dates listed). *More than one guest name may be 
listed on the same letter.  

 Your business card with a federal logo 

 An email sent directly from your supervisor’s federal government email address to 
Katerina.Bickford@Hilton.com, saying you should be tax exempt during your stay (with 
dates listed) 

 A photocopy of your unexpired, government issued photo ID 
3. When you have your documentation ready, please email or fax it to the Hilton Portland Finance 

Department: 
Email: Katerina.Bickford@Hilton.com or Fax: 503-220-2562 

 

*Please be sure to include your email address, if faxing, so we may contact you with any questions. 

 
Once the Hilton Portland Finance Department has received your tax exempt documentation and 

verified it qualifies you for exemption from hotel lodging tax, your guest room receipt will be updated so 
that it is tax exempt. **If your paperwork is submitted and approved prior to arrival, you will not need 
to provide anything else during the check-in process to receive the tax exemption.  
 
 
Yours in Hospitality, 
 

Katerina Bickford  I Complex Assistant Director of Finance 

HILTON PORTLAND DOWNTOWN & THE DUNIWAY PORTLAND, A Hilton Hotel 

http://www.portland.hilton.com/
mailto:Katerina.Bickford@Hilton.com
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